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Preface 



The field test efforts for the specific information coatained in^this paper 
should be credited to the staffs 6f the Fargo and VJest Fargo; N.D. -Headstart. 
Tr^eir nanes -are listed a s follows for partial recognition. V/ithout this 
staff, thiS' paper would hot be in existence. ^ I 



Joan v;halcy, Director 
Marcia Anderson, Teacher 

.Tulic Burt, Teacher ^ , 

!,i^t,hor Lar^.o'., Teacher . ^ / 

Sharon Rezac , Teacher 
Lar;^ara Kasr.rick, AK^e 

Diana Marks, Aide ^ ' \ 

Do rotny Mont^laisir, Aide ♦ 
Caeryi ntaniey, Aide ^ 
Fran Schiridler, Teacher Aide 

Pennie Hatlestad, Ldnguage Specialist & Handicapped Resource Coordinator 
Kathleen Rudd, Language Specialist ' ■* " ; 

Culianne 11. Littlef lold, Paraprof essional (Handicapped) - ^ 
Lois Sorgen/ Paraprof essional (Handicapped) 

Sharon Rieo, Tutor " ^ 

Donna Roserkranz, Parent Coordinator Social Service Aide 
Jean Kust, Van Driver 
Joan Marek, Cook 
Kathy Rasmussen, Cook 

Kathcrine L. Helgeland, Custodian ' > 

Phoebe Tonlmscn, Health Coordinator and Paraprof essional (Hahdibajsped) 
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This paper outlines one approach which can provide accurate and efficient 



cost accounting. This in turn can provide true fiscal and program 
1 ^ — . . 



— ' ' r"^=^ ' — 

accountsabili ty . Many of the ideas in this paper should be credited to the 



work of LoTuKTvicw Throgqs MHC Bron.x, New York, Westside MHC, San Francisco, 
I'rairic Vi'jv/ MHO', ?>Icv;ton Kansas,. Las tern Pennsylvania Psychiatric Institute 
and particularly the Southeast Mental Health and'Retardation* Centef in Fargo, ND, 
'and the staff of the 'SECAA - Headstart, Fargo and West Fargo, ND. 



Accountability m this pao^ is viewed as the capacity to achieve 
ef f ective ^ and efficient resultss^^th a given expenditure of resources. It is 
an attempt to relate cost And benefit. In the development and' implementation 
of this one approach to accountability the following elements were considered: 

1. Wnat service costs reflect the amount of service effort and 
resources 'e'xpanded in behalf of specific individuals and groups 
under SDecif"ic\;ondi tions . 

2. ' f-ow and wher^ are resources utilized. 

3. What .-tasks/ activity/'f unctions occur that cdnstitute specific 
program comrJonent^. . , ^ 

4. What information; data and relative costs are needed for administrative 
and prQgrammatiC'-d^ci^ion making. '*» 

5. V7hat information can rapidly recorded and tabulated, * 

6. How do we determine the number of people served. 

7. Mow do WG determine the number of people helped. 

8. ^What data needs to be acquired to set standards and to measure. 

performance against. 

9. What data'is needed to detemine resource- requirements . 

10. v;hat will provide continuqus flexible " feedback system' to staff ^ 

J. 



' ( * ^ -on time and^x^ource utilizations . 

ERJC . . 4 



11 ♦ v;a3t will p^ovid^ a supervisory monitoring system. 



The following steps outlirfe the procedures' on how to establish, plan 



and interprcrt one acco<3ntat)ility ^stom: 



Identity "ail" tasks, activities and events that consume staff or personnel 

timc'.^ Make this listing as extensive and detailed as possible. Once a listing 

IS nade classify indi,vidual tasks, activities and functions under 

"brOad systc^^ categories" as found in the Code List and Coding (Appendix A). 

The broad "^yst^m" categories ^may be^ divided into: 1) Systems Entry, 

Z) Direct Services, 3) Screening Assessment/Evaluation, 4) Intra-Organizational 

Services, 5) Community Services, 6) Nutrition Program and, 7) others deemed 

appror.riate to a particular situation. The category codes, definitions and 

broad "systems" discussed m this paper were designed for and utilized by 

Headstart Centers but with minor modifications can be used in the public 

school, children's treatment centers, day care centers, etc.«. , 



STEP 2: 



Oncfe activities, tasks and events are clearly delineated and grouped under 
a broad "systefn," they shoul^l^e coded. The code numbering is arbitrary. ^ 



STEP 3 : . . . . , 

Once code numbers are "assigned JLt is imperative that staff by concensus define 

each of the code categories (Appendix for Definition of Activity/Tasks/ . 

Functions Codes) . This will allow all statf to utilize 'the same frame of 

reference for interpretation and consequently coding their Daily Ev(?nt Record 

♦ 

sheets (Appendix C) . • 



STEP 4 : ' / 
In order to collect^he appropriate information and data, it*s necessary that a 



DaiyLy Lv ti nt Record be uipc d- (App end*jrx-€) . In set^^ng-up^-thc-f ornrr~rtr should 



Appendix C bc' used initially. It shoul3 be modified as deemed appropriate 
to moe^ sr>ocific needs. 

STEP S : 

V/hen the DCR is in an acceptable form it shodld be utilized as follows; 
1. Consumer iJame/Memorandum corum*^: List the name of the person* you had 



contact With (i.e., Jack Samuels) ^or the activity/task/function that you 
carried out (i.e., cleaned ro<^tn, e^c...). dotations should be as brief 
as possible. ♦ 

Consuner rco. /other column: Indicate -hov; many were involved in activity/ task/ 
function, i.c/. , 40 (talked to a Kiwanis group and 40 persons attended.) 
If a specific individual is mentioned, i.e.. Jack Say\uels, and he is 
m your prograrr. and he has a number assigned to him, list that number. 



If neitnor of these two broad functions are applic^le, leave ^coiS^^mn blank. 

3. * Activity Ccfde ^lumn: List the code number from the^'^^Jjae List most 

appropriate for the activity/task/function (i.e., wi^it^ down 155 in this 

column if "^he activity was a parent meeting) . 
o 

4. Duration column: Write down the closest "quess-timate" to within 

\ ' 

fifteen (15) niinutes for the time invested in a given activity.! You' 
nay "cluster" time into blocks to reduce the amount of recording and 
writing necessary (i.e., if you travelled. Code #360, 15 minutes in the 
morning and you 'travelled, t:ode #360, 15 minutes in the afternoon, cluster 
if and write down 30 minutes for Code #360* ) 



5. Location column: Please note location in wHTch ^the activity is octurring. 
"A code number * should "ho placed here refloating specific location, ^pfy pre 



determined arbitrary number coding could bo used (i.e., 1 for City X, 



? for C^^untV Z, etc..) 



:.['CCJ<iL Projc^ct column; This should be used to allow staff tlie cJ'pabili^y 

oC" r'-tr if'Viruj detailed information about projects or types of services 
* 

which cross the usual event category, organizational unit, etc..,. 

Suppose that someday you Want to monitor everything you do in relation 

to identified handicapped children in your program. Such being the case you 

assign a special project number and make all staff aware of it. Now 

Anytime anyone does anything with an^. identi^Sie^ handicapped child they use 

that number in addition to the other routine information. 

The ;^per porticJo of tJie DER should be (jompleted a.s appropriate. 



STEP 6: 




It IS reouired that the f)ER be submitted- on a daily basis and be as complete 

' y . ^ ■ . ' 

as possibije. T^^e DER; s should be given \o an identified staff member of 
the organization who will t^i have the responsibility for collection, - 
recording, tabulation and feedback activities. The assigned DER manager 

shou]^ at all times be responsible '^o'^per management (i.e., principal in a 

I ' ^ ' ' 

school, director of Headstart program, etc.) ^' 

,STEP 7; ' ^ ' 

The ^follow] n<) [>rocedures should be, considered for collection, recording, tabulating 



\ 



and ^feedback: 

/ > ■ 

1. When DER's^are received by the DER manager they should be sorted in 
aiphaL'}tical ordef^, by department (if applicable) and by date. 



2. If organization desires a detailed breakout report of all codes for each 
Staff, DF.K data should be recorded on^the ^Dgtaijed Code-Individual Staff 

. Analysis _^haet (Appendix Qnca. compAete , . .various tabulations can be . 
mado {-L> to t£Lls lux month hy cdcht^code^ totals, for each day of month, 

3. XI* duL.JiK'^i ar.aly.sis as done (112 al>ovc) , a composite across all staff \ 
should be made for purpose of feedback and composite analysis. This can 

i^K^ ^i^t ^ «^ ^ v^** w*tv^ \^v^«U|^^^ i^x^^s \ ^ 1^ j^v.. a./\ ; » 

{ 

4. Tlvj ^>thur option available is to i^sc the Daily Report by Staff for ^tabulatipn 
^ if f 2 IS not ^esired (Appendix F. ) 

5. If a.^alysis of Specia\^ Pro ject codes are required, separate 'analysis 
need to' be made. • • > 

G. It is suglgested that all d^ta.b^ accurately transferred and tabulation 
ba made using an addx^ig machine or calculator. • 



STEP 3 : ■ • ^ ' ^ ' % 

Once 'above data is colJLated and tabulated, "it should t^e. duplicated* in order 
to provide feedback to staff. . . % 

STEP 9 : ' ' ■ ^ 

i 

It is recommended that tl^Ke first six month activity of such a system^ be 
Utilized as a pilot. This will allow ample time* in whic^h^^^to^^^^^ sufficient 
baseline 5ata on whi-ch to base^'future decisions regarding--4:he efficacy. of 
this accountability approach. ""^^-^^^^^^^^ 



STEP 10: ^' - 'i ^ ^ • ^ 

If programs have been collecting progress data on service .recipients, one can., but 
wit h great caution, attempt to determine cost-benefit ratios. Details, will be 
' found in a future paper on Cost/Benefit Analysis. 



r 
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/iHPiilNDIX A 
Code List and Coding 



SYSTEM ENTRY (10 - 99) 



10 Contact 

20^ ~-l-f)-te-r vi-ow. 



30 Inqu3 ry/.o<^recnin(//F<of crral ^ 

40 Program Kxplanation to Potential Clients 



DTF^rCT :>i;KVTCF.S (100 - 199) 



! 00 
lO'j 
XiO 
•115 
120 
125 
120 
130 
135 
1 36 
340 
145 
150 
155 



\''xrviil/l\iu\i ly Counsel I r)<j 
Information^ and Referral 
Home Visit 

Collateral Interview 
Inst^ruction (Individual Child) 
Instruction (small group of children 
Instnj^ct lOn (Group of children) 
Instruction (Group of parents) ^T; 
Instruction (Individual Parent) 
Cbserva'-ion (Child ) 
Observation .(parent) 
Meal time with children 
Parent Meeting 



5) 



SCRECNING/ASSESSMENT/EVALUATION (200 299) 

200 Pre-entry Screening (Individual) 

210 Pre-entry Screening (Group) 

215 Screening (Individual) 

220 Screening (Gxoup) 

225 Diagnostic Evaluation 

230 Educational Achievement Evaluation 

235 Speech/Language Evaluation 

240 HearxTig/Vision Evaluation 
-245 Physical Evaluation 
'250 Dental Evaluation 

255 Medical Followup 

260 Dental Follo^^p 

265 Nutritional 5va)ruat;ion 

270 Teacher-madeAfriterioh* reference testing' 




Si^JNTi 

300 



NTRA-ORGANIZATIONAL SERVICES (300 - 399) 



300 Administrative^ meeting 
305 ,Clinical meeting ...^ 
310 Staff training/Education meeting 
3^12 'Discussion partrcipation' >^ 
315 Policy Cpxfticil Meeting 
320- Ca^o~^ :;qTif erence ^ 

325 Program Planning * ' ~ - 

326 Program Evaluation*. 

327 Research^ • . ^ ^ 
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330 MaT^irlals preparation (instructional) 
33>''t*Iaxeriais review (in^truc€ional) 
f32 Materials review/preparation (instructional^ 
333 Curriculum Deveropnrent 
335 Client related administration 
340 Program re-lated administration 
345 Supe|:visipn^ 
346' !'1eet>ing with» supervisor 




I 



Writing • . T ' 

355\{Jec®rd Keeping 

356 Bookkeeping — - 

357 Purchasing materials 

360 Local travel 

361 Out*of area travel 

^^^:^^ ^2 ~:^:hc ^l^c k^^ ==^^ — ^ ^-^ -. 3-^ 

363 Annual Leave/vacation 
304 Professional leave 
365 Other leave time 

306 Other intra-organxzational services 
368 Room Cleanup 



COMMUNITY SCRVTCES (400 - 499) 

400 Client Centered Consultation ^ 

405 Non-Ciic'Ht Centered Consultation 

410 Public Inforriation Dissemination 

415 Educational Workshop ^ 

420 Collaboration with other Professionals 

425 Meeting With Visitors 

430 Meeting with Consultants 

435 Technical Assistance/Training 

440 Student Supervision ' ; ^ 

445 Materials Preparation 

450 Organizational Meetings 

455 Other Community Services 



NUTRITION PROGR/'i^l (500 - 599) 



500 Nutrxtion^planning/evaluation ' "V 

510 Food purchasing ^ \ * 

520 Food preparation 

530 Clean-up ' . ' ' ' 
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APPENDIX B 



DEFINWTOiV FOR ACTIVITY /TASK/FUNCTlOHS CODES 



E>itvv L-.ateri (10-99) 



yi>.<:^ r,r,ih'ij fov i:ijr,tem cnt^uic^i, U;;HijJ.Ly of loncjer duvaiion 
than inquiifiy/ screening /referral, Basic demographic information 
is to be collected from these individuals. Individuals reaching 
lids stage have x high probability of becoming eligible for 
projrari services , 

/'O J^Kqul'^j/^crcening/Referral: This may be by telephone^ by site visits by 



Fr\:pj': Lkj to Tnjormatzon 



correr.pondence y and any other communication 



mode . 



'>l Peojrcrn Explanaiion for 



Detailed program explanation to individuals i)ho 
have completed Code 10 and 20. This precludes 
immediate entrance into the program. 



Dir^ecst Services (100-199) - • 

IOC Pare^.v Conference: Face to face communication between parent and staff 

regarding any arid all program, cofnponents, • 



10^ ^Parent /Fomilfy Counseling : 



Counseling applied to one or morq members of 
^the family. This may specifically include mother y 
spouse^ children and other family memb^r^ The 
\target of the counseling is the family constellation 
itself y and\not simply the relationship o\ family 
m.emhers to a, specific individual in the prpgr&m, 

V ' \ : '( 

Provide appropriate information on direct services 
land if appropriatey provide the referral to other 
agencies and individuats which would provide 
appropriate services to a client and/or^is family 

V 

:lt> Home visit: Provide direct services through hSme visits. This may take the 

rfraf^'coiw^icati^iy eduiMtiony y^ounseling y etc. 



llO lyifp-rwution and Referral: 



iZO^.^'-^ll^teral interview: Con 




help full] 



nSy relatives or collaborarits ]^ho 
ficant members of the individual's constellation 
of/ relationships. The focus of the interview iB on 
the family member or collaborant can relate mffre 
to the specific individual. 




that 



l^SJb'ixr^fuotion (small group' of Any type\of instruction 
children^ 5 or lec>s): ^ ' re fleet g \smaUJffi30p 

17'0 vhiUruolion (i]vou\> of children): Any group of in>itruatton to stx ov.mpre 
' ■ ^ ' ' ^ individuals. 
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IZt- JnQtvw:*ti {(jvouy of parent^) : "^Provide speoifio educational and/or treatment* 

sevvioes to two or mgre parents at one timei 



rT^^-fna [.vucC'.on A-indi vichMtl p arent ) i P i/cTttida--educat icm an dy^i-^-t-i^ a Un^yi t ^-ene 

\ ^ 'indi'^'^i dual p'rir^pyt nf'rhild who is in prnnram. 



^ ()hi:cf*rnn'on ii: to hr rr.mi'dijd. Fdmai appi'opriatcnnsr, ^ 

t'/^ 'A iuivv ilum ipav^mt): Observation of the parent irvegaPdless of tJie situational 

setting to he recorded and appropriately noted, 
\^ Situatio72 designatioyi significant. 

li J lU^ dtvu<-^'}ith ciiildren: Time dei>oted to children durhig the pY^imahy' faction 

of nealtime whose objective is eating. 

d' " ^ 

lo6 Pjprnt '\eeting: Organize meetiyig called to discuss and/or educate parents on 

specific issues, * « 

S:jrecyiinj/Ai-^sessmcnt/Evaluation (200-299) 

ZOC Pro-uitvy screening {individual): ^Individual screening prior to child's 

entrance into the pr6^ram, 
• s. ^ . ' ' 

2lO Pt\'cr.trj screening (group): Screening of groups of children prior to entrance 
* i.nto the program. 

rif) Jjreen\r,g iindivla^t) Screeyily^g of individual children while they are in 
' • the proqram, ^ 

220 Screen' [grdupM:-.----Ser^^ groups of children who are presently in the 

ppogran, ' ' ^ ^ . s 



Diagnustic e^oJiluatio^K' An extensive evaluatign to determine the strengths ank 

weaknesse.'Q of ^ild^ s functioning oxi which future 
progrqmning 'cht be implemented. 



260 Educational achievement evaluation: Extensive assessment of child ^s educational 

^ ' " \ acW^^ment of child hefore^^ during and after 

* progra/n implementation. • 



23h Speech- language evaluation: EiKiluating the speech and language abiUH^s and 

deficits of children to assist in^pragrarmiri^l 

' *l4u Hearing /vision evaluation: Evaluation of hearing gnd vision modalities he. 
* , detei^mine appropriate instructional modes. 



345 Physical evaluation: Evaluate the physical functioning bf child by a ^ 
^ ' . * ^,^,,2^ ' physician and/or other medically delegated iYidvvid\L(xl 

••12 ^ ' • 

ERIC ■ . ; . . ' , 
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SSO l^ate^yils ^■p'^^^-jratio^i. ' iristpuezicnal/ : Tnk prepamtion by szaff of instzrUczional 

> rp.a^erdals to assist ir, the ir^lern^nzation 

' ' cf\q)pvopviate progress. 



^.ruoziy^rSoi Fevie-j of Potential i'/istrucvioKal rtate'j^ii 

which Ae cor.side'^-ed as a Zea^'y.ino act^tty 
'j>:d^:i' ar: e^lo'ffatoru activizy for* adopti^ 
^ '^L>.3idcP'2ti\>:. 



:; I'fi-: 'jn nave 



den 



cy.ri'iy^.li'r Sj^uer.c^^s crr.d/of scopes zhat zve ^.ot - 

r."^c5c*3.' iK ::per2zioK. This na^j else inoly.de zhe 

r'-^z'ie^' z* exiszlKe cuppicula for vevisicK oonsider^ctions, 
" *' • ♦ ' 

^.zizfi: P-i'Jiei: of case "^atex'ials^ prepxr'azion of 

aroT'OZ riate records orA ozner ad'^inisz ration 
direczl^ r-elazed to individuals beiKO served hy 



r^^ez<r 



]ERLC 



The review of "materials and preparation of 
appropriaze records and ozher adrrlKiszration 
related direczly. ^o prograr^ scope a'':d sequence. 



-^.zordir.: 



Z^'.hs cazejzrj is zo ce used by supe-rvisor to keep zrack of his/her 
'oe^r. in conversazion i:izh staff nembers under his/her 
\j'n si'id euvervision^ Content "nay involve revieJ of 
"Z'^r^'^rrance and continuing negoziazion of nuvually acceptable 
zack definitions / , 

/,;.; V/.r i^t': 3uoer 'isor: . Rf'/iie^: of eerforr^:ayice and continuing negotiation with 

on-^^s super'^isor of ^rutually accepzable tasks (the' 
.^uvervisee) , * - 



.5 .V J /V I 



riszi'nguish^d from dictation in that writing involves activities 
as szc lazed withjp>reparazion of speeches, papers for conference, 
professional rneeting, J^u^vzal articles, grant proposals, etc. 

3^5 Record keeping: Ongoing data ^maintenance .for existing forms and/or records! 

Bzq}:keevtng: The record keeping of fiscal accounts related zo budget nanagement^.^, 

Furchm.ing materials: The'ac^ of reviewing purchasing options and carry out the 

acz of\urckase. 

ScO Local travel: Prcgran-related travel locally. 

All travel outside of geographically defined area^to which 
r,rogran is providing services^ , ' 

13 




Cl Out of area zravd 

■ ■ . / 



LtS r'^rral -jo2lu2tioK: Evaluate ohild'e teeth and gums and recojrjnend ar^propriate 

y^^ls'jtl follc^s-Ar : Follyj-Uf c*he^k on reaormendations as a result of observations 

and phucical evcrluations. 

' » /''^'u;-vr' d f>n rcformncndaiionc of denial evaluation 

' V'*"* * '/./^ . ' : i u : ' ' f'^ffd f*tL:r'r, fir. quality, ^'ontrmtr., and hodif's 

r"; ^iai^/^*i*ir^rt:^r: vefevenae tesziKg: Ongoing assessment designed and 

^ ' implerrented by teacher for specific 

goals and objectives of day to day 
progrojming. 

rKti^a-Ci'^gyxizaticKil service^ (300-599) 

lie kdr'^.iezrative r^eezi'ng: A neezing primarily fo)? aommnicaticn which pe'f tains 

to departmental and/ or' institutional maintenance. >- 



Z^'l SliKi32Z "^e^zi^.g: Meeting primarily for* communication pertaining tq^Mftaicat 

maintenance of individuals and/or groups and/or^^KSftces. 



zrainin J / education meeting: In-service training e^erience" specifically 

^ established for zeaching purposes aimed 
at improving staff skills and corrpetence. 
May involve 'orientation of new staff members' 
\ to various program activities and functions. 

Staff participation with other .organizational starf 
in a situation established foP sharing information and 
^ \r^ ideas around non-administrative ly related subjects. 

?Junoil meeting: Time devoted to all the interactions occurring at 
recognized policy council meetiyigs. 

3LC Sa.^-z conference: A discussion involving two or more program staff persons during 

which the o<]se of a particular individual or client is of 
concern. - , * 

32c Program planning: Preparatzon and establishment of program obcectives^ preparing 

materials and presentations. \ : 

'Z2C Vrog'rar. evaluation-^ Process of reviewing and evaluating program goals and 
'^"-^-w^ "accomplisHnents thr^ough quantitative and qualitative 

."t • ^ methods. 

ZZ7 Research planning: Coordination and implementation of .activities designated as 
* research which are based on a predetermined systematic 

research design. 
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S62 Sick leave: Absence f'^om :^ork •because of illness, * . _ 

S€3 AfiKusr. Ic 2ve/v':ci,tioK: Absence from^-Dork on ppe-arrranged vacation. 

S€J ?v^;\s^ional leave: Absence frok^work to engage in some pt'e-armnged job- 

V f*elated 'activify^\^M^h as professicMal m^etings^ professional 
gf^ovth expei^iinces rpr^qfessional conv^ntioncy and other 
pi*'''vicv.i:lif c^pyrovcd dctiviiies.. ^ . ' 

iU:i> '.tfi. r ''\uh f/'ffr^: To b- r>i(>-*fi\;d 

Z6C >.t'ru-or'gar/hiational aei^vices: ^To te specified in nemorandum column. 

2CS F^s)'^ d^'xr. yz : All aovivities 'related to 'cl^eaning up the instructional/ ^ 

zreaz'^.ent szaoe, 

Corr-.unCt'^ Services (40£'499) ^ • . • 

4C^ Z^.ie-^.z-2e>izered consult zti on: Discussion with another professional and/or person 

ragoT'ding the disposition of a program member ^s 
^ stal^us. 

( 4Cc ,'^cK-client-r^lazed cocsultazic^.: This activity covers a wide^ range of non^client 

. ralazed consultation and eiucXLtion as is 
conducted by thf program staff for^Khe growth 
and development of people fvcn outside the ^ 
• " " progvamT This .activity is usually sponsored 

by ^mother hgency. 

41? Fiiblic infcmation dissemination r A ene^ay edupational process of importing . 



knowledge to and changing attitudes of the 
general public. It includes spe^hes and 
lectures^' both planned y educational campaigns^ 
- , , and routine responses to requests of^^jtif formation . 

420 (Collaboration with other professionals: Interaction and/or ' col laboratioh with 
♦ ^- other professionals on specific tasks 

»' . ' ' that are non-client related. 

42o Meeting with visitors: To be used to indicate participation [in hosting or relating 

to a consultant or guest who is a visitor to the program. 

430 Same as 425 buf applies only to consultants. 

• *. , • 

42t Technical assistance/training : > Provide specific training an^ technical assistance 

' that "is determined by prearranged contractual ^ ^ 

. , . * .V ' ' arrangement outHning all objectiv'es^ procedures 

, , • and evaluation activities^- ^ ' , 

4i9 Student ^supervision: Supervise students who are providing volunteer service or J ^ 

are tneetina practicvtm and/or internship' expeHences ^ 

446 Materials pr'eparation: Preparation of materials for activit^es related to 
_ • \ " ^~*"" * ' _ cormiini'ty' service that is no\ specifically programed/ . _ 

^ O ' education/ treatment oriented. , " L 3 ^ 
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/ 

•til Z':i'4:ztioyial m^etvngsy - Partioipation 'organizational meetings occurring ' 

^ *' in the cowvuni.ty which directly hfffect vrogrco^,^_, ^ .^^ 

4di jther aor'Tnunizu service: f^ll other services not covered by ,the above codes. 

/ 

I ^0 !,ut !:* ' ju:2n>::nr/<o^7h{atton*{r^rJf''(^xplaru7tory). 

6lC Foe J : Arvh;,3 1 ^'.g ( If -exr> lana tory ) • ^ 

Feed ^'revaz*azJ.on (self'-explaKaiory). 

-62 J ZZeaK uv: All '^^ks and clean uv activities pertaining to the nutrition 
vroQram, 
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APPENDIX C 

* DAILY EVENT RECORD 

' Staff Person: 
Doi>artmont : 



Staff I,D. 



'r/,ur>m::K r:AMi7Mi'MO}<ANUUK /consumer/ ! Acnvrrv 
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